
SkillsUSA Conference Registration Site Step by Step Instructions 

1. Go to the SkillsUSA website: SkillsUSA.org and look for JOIN at the top of the page:

2. You will be asked to Login.  If you are a new advisor, you will need to create a login.
If you are a current advisor, simply login and proceed to the registration page. (Step 7)

3. Click Conference and Filter for the Event: 2022 Mid-America Leadership Conference

4. “Add New Registrant”

2022



“Select Registration Type” Choose either “Advisor”, "State Director" or “Participant” and “Select School”  
“Select Member to Register” (Note: For conferences that do not require membership, there will be an option to just 
enter First and Last Name instead of selecting a member to register) then “Save & Continue” 

5. Fill out the Registrant Detail Info Form. IMPORTANT fields to pay attention to:
A. The First and Last Name that is entered will appear on Badges and Certificates. Please double check spelling.
B. On-Site Cell Phone for the registrant.
C. Name of Teacher/Adult accompanying participate. If under 19, please enter Advisor or State Director who
will be responsible for participant. On-Site Cell phone number for that teacher/adult chaperone.
D. Choose Shirt Size.
E. Disability and Dietary restrictions information.
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F. TO PURCHASE A MEAL TICKET: You must “Add Optional State Fee Items”
o Once you click “Add”, you will see the “Meals Package”. YOU MUST ENTER "1" FOR QTY AND THEN

CLICK “SAVE” in that same window. Make sure the meal ticket shows up in the window.

G. Attest that the participant AND parent/guardian (if under 18 or 19 in NE) has read and completely
understands your state’s Personal Liability and Medical Release Form, the Code of Conduct, and 
Photography and Sound Release agreements. SkillsUSA Nebraska’s can be found at
https://skillsusa.wpengine.com/personal-liability-and-medical-release-form/
Chapter Advisors and/or State Directors should have copies of each student’s release form and a photocopy of their 
insurance card. Copies are to remain with the advisor for use if needed.

6. Once everything is entered, including t-shirt size and meal plan (if purchasing), click on “Save Registration” at 
the bottom of the page. If an error is found, the error will be listed in red at the top of the page.  You may edit 
contestants by clicking on their number under the Edit column on the main conference screen. Once you are 
satisfied with all your registrations you must SUBMIT the registration for an invoice to generate.

7. Payments should be made payable to SKILLSUSA MID-AMERICA and mailed along with a copy of the invoice 
to:  Grafton & Associates
  c/o Denise Winters
  5935 S 56th St Suite A
  Lincoln NE 68516

8. Hotel reservations can be made by calling (402) 564-1492 and payment can be paid directly to the hotel.

9. The average cost per student for the entire conference (including lodging and meals) averages $250 plus the 
cost of your transportation. Students may bring extra spending money for the fundraisers and social.

http://skillsusanebraska.org/?id=191441
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